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About MTC

Nearly 10,000 company employees help tens of thousands of people each year to learn new academic, technical, and social skills to become more employable and productive.  

MTC is an experienced leader in the operation of Job Corps centers for the U.S. Department of Labor.  MTC began operating Job Corps Centers more than 30 years ago.

MTC is the third largest operator of private adult correctional facilities.  MTC began operating correctional facilities nearly 25 years ago.  MTC contracts with many federal, state, and county agencies.  MTC focuses on rehabilitation through education.  

MTC offers competitive compensation including comprehensive benefits.

DIRECTOR, DEVELOPMENT (CORRECTIONS)
Position Summary:
Reports to the Vice President, Development.  Responsible for:

1. Writing – Prepare proposals and final responses to contracting agencies. 

2. Editing – Be final quality control.
3. Research – Find and use best resources.

Essential Functions:
1. Determine requirements of RFP and MTC qualifications to bid.

2. Participate in round table discussions on best practices.

3. Write proposals that comply with applicable regulations.

4. Coordinate work of development and other contributing staff.

5. Maintain contact with facilities to incorporate successes into proposals.

6. Proof read proposals.

It is expected that the selected applicant shall perform other duties as assigned within his/her capabilities as determined by management. 

Internal Requirements: 

Bachelor's degree in criminal justice, education, English, technical writing, or related field and five years related experience, three of which must be supervisory. Word processing skills necessary. Experience in Corrections is preferred. Experience may be substituted for education. Must be willing and able to travel. Must have excellent verbal and written communication skills and the ability to develop and edit written materials. Unless waived by management, valid driver's license in the state of employment with an acceptable driving record. 

MTC is an equal opportunity employer.

Apply on line at www.mtcjobs.com
