JEFFERSON COUNTY


EMPLOYMENT OPPORTUNITY

Job Title:

Chief Juvenile Probation Officer


Department:

Juvenile Probation
Reports To:

County Juvenile Board

Starting Salary:
$6,339.91 monthly plus excellent benefits or greater depending on qualifications and experience 
Application Deadline:
Open Until Filled
Summary: Directs the operations and programs of the Juvenile Probation Department, which functions to investigate juvenile criminal offenders and to supervise and monitor those juveniles sentenced to probation by the courts.
DUTIES AND RESPONSIBILITIES

Essential Job Functions: Manages overall operations and administers policies of the department; ensures compliance with local, state and federal laws, regulations and standards; ensures policies and orders established by the County Juvenile Board and directives issued by the court are enforced and carried out. Plans, implements and coordinates programs for the department. Provides direct supervision of Casework Managers and overall supervision of department staff. Develops procedures; establishes priorities; sets performance objectives; interviews, hires and ensures proper training of employees; counsels and disciplines; evaluates employee performance; monitors staff requirements; recommends salary adjustments, promotions and terminations; holds departmental staff meetings. Prepares and administers annual department budget, TJPC budget and other budgets as necessary; develops long-range plans for department. Directs application for State and Federal grants. Directs the Juvenile Justice Alternative Education Program. Maintains contact with service agencies/resources for youth within the community. Represents the department; makes presentations to civic and professional groups and organizations; ensures accurate and effective communication with the general public. Develops special projects, materials and/or programs to provide needed services; may also recommend proposed legislation. Meets with local and state officials in planning and addressing juvenile justice needs. May testify before the legislature. Attends job-related meetings, educational seminars, workshops and training sessions; fulfills continuing education requirements. Regular and predictable attendance is an essential function of this job, as well as attendance in emergency situations.

Other Job Functions:  Performs other job-related duties, as directed.

NOTE: The above describes the general nature and level of work being performed by employees holding this position. This is not intended to be an exhaustive list of all duties and responsibilities required nor are all duties listed necessarily performed by any one employee so classified.

Equipment Used: Personal computer/mainframe computer terminal, adding machine/calculator, other general office equipment as needed; vehicle.
JOB REQUIREMENTS

Education & Experience: Bachelor’s Degree in Behavioral Sciences, Sociology, Criminal Justice or related field approved by the Texas Juvenile Probation Commission; Master’s Degree preferred. Specialized training in management usually obtained through formal education; minimum 10 years of probation and/or corrections experience, including extensive supervisory and administrative experience.

Specialized Requirements: Certification by Texas Juvenile Probation Commission; valid Texas Drivers License.

Knowledge, Skills & Abilities: Knowledge of: the Texas Family Code and Texas Penal Code; the Jefferson County Juvenile Detention and Probation Department policies and procedures; the Texas juvenile justice system; the principles and practices of juvenile probation and detention; the principles and practices of employee supervision and training.  Skill in: excellent verbal and written communication skills; computer skills; excellent interpersonal skills in order to deal effectively with all levels of employees, elected and appointed officials, law enforcement agencies, district attorney’s office, defense attorneys, judges and court personnel, community resources agencies, juvenile offenders and their families, and the general public; counseling skills, strong management skills and effective leadership ability; problem-solving skills.
WORK SITUATIONS/DEMANDS/EFFORT: Work requires organizing; prioritizing; accuracy; attention to detail; working alone and as part of a group; dealing with the public; flexibility in order to perform and coordinate a variety of duties; performing routine, repetitive duties; meeting frequent deadlines; working in a high volume, stressful environment; dealing with juvenile criminal offenders, including emergency detention situations; being on 24-hour call at all times; regular out-of-town travel to attend meetings, educational seminars and training sessions; driving a vehicle. Employee manages department and has extensive area of responsibility; develops policies and administrative guidelines. 
WORKING CONDITIONS: Work is performed primarily in a climate-controlled office environment.
PHYSICAL REQUIREMENTS: Work is primarily sedentary; duties require walking within department and to other offices; prolonged sitting at desk; frequent reaching, lifting and carrying objects weighing up to 10 lbs. such as files, ledgers, reports, books, etc.; occasional lifting and carrying supplies, paperwork and boxes of canceled checks weighing up to 20 lbs.
Apply at:  Human Resources Department

Jefferson County Courthouse, 1225 Pearl St. Suite 201, Beaumont, TX. 77701

(409) 839-2391

E-mail resume to: hrdept@co.jefferson.tx.us
Please use Microsoft Word when submitting resumes.

Jefferson County is an equal opportunity employer. The County does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment or the provision of services. To request a reasonable accommodation or other assistance, contact a Human Resources representative at (409) 839-2391, or for the hearing impaired, through RELAY Texas at 1-800-735-2989 or mail your request to 1225 Pearl St. Suite 201, Beaumont, Texas  77701.
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